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1. SCOPE

1.1 This policy relates to the digital recording of Waratah-Wynyard Council Meetings.

2. PURPOSE

2.1 This policy provides for digital recording of Council Meetings for live streaming and to 
assist in the preparation of minutes and to ensure that a true and accurate account of 
debate and discussion at meetings is available.

3. POLICY STATEMENT

3.1 All open and closed Council Meetings, including special meetings shall be digitally 
recorded as provided for by Regulation 43 of the Local Government (Meeting 
Procedures) Regulations 2025 (the Act).

3.2 The digital files of all meeting proceedings, that are not in closed sessions, will be 
accessible on the Council’s website by any person for the period they are retained by 
the Council. The Council makes this information available as a routine disclosure 
under the Right to Information Act 2009.

3.3 The digital files of meeting proceedings closed to the public will only be available for 
listening, upon written request, by one or more councillors entitled to be present 
during the proceedings in question.

3.4 A notice to inform the public that the meeting proceedings are digitally recorded is to 
be displayed at the entrance to a room in which a meeting is to be held. 

3.5 At the time of declaring the meeting open, the Chairperson is to inform all councillors 
and any public present that the meeting is being recorded and live streamed.

3.6 The council is to retain the digital files of meeting recordings for a period of two years 
in accordance with Regulation 43 of the Act and are to dispose of the files following 
the expiry of that period in accordance with the relevant authorised disposal schedule 
under s.20 of the Archives Act 1983 (Tasmania).

3.7 Where, due to technical difficulties, digital recording is not available, the chairperson 
will advise those present and relevant information will be placed on the Council 
website.

Legislative Requirements 
• Regulation 43 of the Local Government (Meeting Procedures) Regulations 2025.

• Right to Information Act 2009.

• Legislative terminology – Chief Executive Officer/General Manager: At the Waratah-Wynyard 
Council, the title Chief Executive Officer is a term of reference for the General Manager as 
appointed by Council pursuant to section 61(1) of the Local Government Act 1993; and 
carries the same meaning for the purposes of the Local Government Act 1993 and all other 
legislation administered by or concerning the Council.
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Related Procedures/Guidelines:
• Waratah-Wynyard Council Meeting Procedures
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